
of the City of New York

A correctly notarized document will ensure faster processing and saves you time and 
money. Here are a few things to look out for while you get your documents notarized 
to ensure that your applications will not be rejected:

IN PERSON
This entire section must be 
completely filled in. 

Make sure that the dates 
match

Make sure that the 
counties match

Make sure that the Notary 
signs their name and also 
stamps their seal in the 
box on the right

USING A  
REMOTE NOTARY
If you are not in person 
when your document 
is being notarized, the 
notary must be able to 
see you and your ID 
on camera. The notary 
must include information 
about the ID which you 
produced 

There should also be a 
note that states that the 
notarization was done 
remotely 

THINGS TO BE AWARE OF WHEN YOUR 
APPLICATION IS NOTARIZED
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Example  1
Incomplete - the date is missing

Example  2
Light and faded - unable to be read

Example  3
Expired Date - please make sure the  
date is current. 

Example  4
Blurry Image - unable to be read

Example  5
The Embossed or Raised seal - this type of seal 
will not show when your document is scanned.
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What you must do if your notary has a raised seal
Look at the box to see if you can see ink on the notary’s 
seal. If you do not see any ink, touch the box where the seal 
should be. If you feel texture in the box, then your notary has 
used a raised seal. You must ask the notary to write out the 
following information beside the raised seal:

•The notary’s name	 •The number on the seal
•The County of issue	 •The seal’s expiration date

Note: BERS will reject your application if any of the 
handwritten information is unreadable.

The following examples show Notary seals which will cause you application to be rejected


